STATE OF LOUISIANA

DEPARTMENT OF EDUCATION

POST OFFICE BOX 94064, BATON ROUGE, LOUISIANA 70804-9064
Toll Free #: 1-877-453-2721
http://www.louisianaschools.net

TEMPORARY EMPLOYMENT PERMIT

Eligibility Guidelines

A Temporary Employment Permit (TEP) is valid for one school year, renewable annually, and
may be held a maximum of three years while the holder pursues satisfaction of state Praxis
requirements. Upon completion of the three (3) years of employment on this certificate, for
continued employment in a Louisiana school system, the holder must fulfill guidelines for a
Level 1 or higher level certificate.

A TEP will be granted to those applicants who meet all requirements for a Level 1 certificate
with the exception of A or B below:

A. Passing one exam of the NTE/PRAXIS examination along with an
appropriate aggregate score equal to or above the qualifying score on
all the exams required for standard certification;

-OR-

B. Passing all parts of the NTE Commons examination completed prior to
February 20, 1985, with scores within 10% of the composite score
required to qualify for standard certification.

TEP’s qualifying under A. above will be issued at the request of applicants who meet all
requirements for regular certification with the exception of one NTE/PRAXIS exam. When
applying for a TEP, an individual must submit to Certification and Preparation all application
materials required for issuance of a regular certificate.

To qualify for a TEP under B. above, a Louisiana employing authority must submit the request
and verify that no regularly certified teacher is available for employment. Granting of this
permit shall not waive the requirement that the person successfully complete the exam.

Application Process

The following items are required as part of a complete application packet:

1. Application for Teaching Certificate or letter of recommendation signed by a

Louisiana college or university dean of education; verifying all components of the

teacher preparation program was successfully completed by the applicant (e.g., courses,

student teaching/internship, GPA) with the exception of NTE/Praxis ;

TEP Application form;

Experience Verification Form signed by the Louisiana employing authority (if

applicable);

4. Official transcripts (copies not acceptable);

5. Professional Conduct form with all questions answered and completed form signed by
the applicant;

wn

“An Equal Opportunity Employer”
Revised 12/29/05



6. PRAXIS/NTE Exam(s) The exam score(s) may be submitted to the Division of
Certification and Preparation directly from Educational Testing Services, or in the form of
the original score report submitted directly from the applicant. The original score report
will be returned to the applicant once a verified copy is on file in the teacher certification
office.

7. $50.00 non-refundable certification fee (check or money order, payable to the
Louisiana Department of Education). The fee is required for the initial TEP only.

Temporary Employment Permit - Renewal Process

To renew a TEP for the subsequent school year, the applicant or Louisiana employing
authority must submit the TEP Application Form, Professional Conduct Form and evidence to
the State Department of Education that the PRAXIS exam has been retaken twice within one
year from the date the permit was last issued.

Additional Information

+ Employment: For employment opportunities one can contact the personnel directors at the
state’s 68 public school district(s) concerning employment opportunities. A Louisiana
Teacher Certification and Recruitment website can be accessed at www.teachlouisiana.net .

+ Contact Information: If there are questions about requirements or the certification process,
one should contact the Division of Certification and Preparation at (225) 342-3490 (or toll
free at 1-877-453-2721) or email Customerservice@la.gov for assistance.
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LOUISIANA DEPARTMENT OF EDUCATION
Certification and Preparation

TEMPORARY EMPLOYMENT PERMIT APPLICATION

PLEASE TYPE OR PRINT IN INK

Please check one: Initial TEP TEP2 TEP3
Social Security Number: - - Date of Birth:
Name:
(First) (Middle) (Maiden) (Married)
Address:
(Street) (City, State) (Zip Code)
Phone Number: ( ) E-Mail Address:
School Year: 20 -20

Area of certification:

Complete (A) or (B) below:

(A) TEMPORARY EMPLOYMENT PERMIT (AGGREGATED SCORES)

| hereby apply for the certificate to which | am entitled, under the regulations of the State
Board of Elementary and Secondary Education.

Signature of Applicant Date

(B) TEMPORARY EMPLOYMENT PERMIT (10% NTE COMMONS EXAM)

| hereby certify that there is no regularly certified, competent, and suitable person available
for this position and that the applicant named above is within 10% of the appropriate NTE
score needed for the standard certification.

Signature of Employing Authority Date

Title of Employing Authority
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LOUISIANA DEPARTMENT OF EDUCATION
CERTIFICATION AND PREPARATION

PLEASE TYPE OR PRINT IN INK
PROFESSIONAL CONDUCT FORM

(All questions must be answered)

NAME OF APPLICANT: (Including, First, Middle, and Married) Social Security Number:

ADDRESS: DATE OF BIRTH:

Please Check
YES NO

Each Question must be answered:

1. Have you ever had any professional license/certificate denied, suspended, revoked, or
voluntarily surrendered?

If YES, in what state?

2. Are you currently being reviewed or investigated for purposes of such action as stated in #1
or is such action pending?

If YES, in what state?

3. Have you ever been convicted of any felony offense, been found guilty or entered a plea of
nolo contendere (no contest), even if adjudication was withheld?

If yes, please provide the following information:
Specify the Offense: Date of Offense:

State and Parish/County of Conviction:

Judicial District of Court of Conviction:

4. Have you ever been convicted of a misdemeanor offense that involves any of the following:
a. Sexual or physical abuse of a minor child or other illegal conduct with a minor child.

b. The possession, use, or distribution of any illegal drug as defined by Louisiana or federal
law.

5. Have you ever been granted a pardon or expungement for any offense as stated in #3 or
#47?

If you answered “YES” to any questions, #1 through #5, you must provide court certified copies of all documents
and proceedings, civil records of Federal, State and/or District School Board actions, or other relevant documents
that provide full disclosure of the nature and circumstances of EACH separate incident in your application packet.

| affirm and declare that all information given by me in the responses to items #1 through #5 above is true, and
correct, and complete to the best of my knowledge. | understand that any misrepresentation of facts, by omission
or addition, may result in criminal prosecution and/or the denial or revocation of my teacher certificate.

SIGNATURE OF APPLICANT: DATE:

Revised 10/2/06




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


	Check Box21: Off
	Check Box22: Off
	Check Box23: Off
	Text30: 
	Text31: 
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Text36: 
	Name: 
	Address: 
	DOB: 
	SS1: 
	SS2: 
	SS3: 
	Text43: 
	Text44: 
	Text45: 
	Text46: 
	Text47: 
	Text48: 
	Check Box49: Off
	Check Box50: Off
	Check Box51: Off
	Check Box52: Off
	Check Box53: Off
	Check Box54: Off
	Check Box55: Off
	Check Box56: Off
	Check Box57: Off
	Check Box58: Off


